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Introduction

e Differences between Gates and eWalk

— Flexible

« User have the ability to create and use multiple templates,
multiple reports from multiple time periods

— Multiple users
 Allows unlimited walkthrough users

— Web based
* The entire process and data is housed on a Media-X server



Finding eWalk on Pocket PC

A shortcut has been created on your Pocket PC that will allow you
to access eWalk on your Pocket PC

Push the last round button located at the bottom of your Pocket PC

N

Note: If eWalk is not launched try the other buttons



Media-X Login

Capitalize in

Kentucky
1. In browser type: https://mxweb.media-x.com/Kentucky/kdeusa
2. Enter User Name and Password Make sure you type https
3 Kentucky Department of Education - Kentucky - Microsol ft Inte rmet Explorer provided by K¥ Depk. of =
| File Edit “iew Favorites Tools  Help ﬁ
| @=Back - = - D 2} | @ Search (Gl Favorites @Media\ | B = B - b
| Address [&7 hetps: fimsoweb. media— . comikentucky fkdeusai \ =] e |J & snaaglt 1
=1
g
=4 W Enter the Username and
— Password provided by Media-
Kentucky Department of Education X. User name iS the fUII Work
L e email address. For example,
el - resasmeen ] - moder@frankfort.ky.us. The
E— Password is 1234. Note: This
will remain 1234 until users
[&] pone

decides to change it.




mxWeb Opening Screen

Language and font

settings

What do you think of
mxzweb?
Feb. 15, 2006

Tell us what you like and
what needs to be
improved,

Profile Settings Comment Help

Build Manuals
@
(’*ﬁ)

Home base for

User WalkthrOughS
Admin Functions SearChabIe help
Builds a bank of
mnage\ comments that can be
added to any template
Management of Builds user groups
roles and for easier sharing

members 6



Entering Teachers on Desktop

System Functions

1. Click Site Manager @ ¢
N\ Eﬁ? RA%S ﬁ A

2. Click on your school name

Profile Settings Comment Help

Builder Manuals
‘ p '

User
i Group
EFTEISS ik s Editﬂl’

Gdmin Functions

Site
Manager

3. Click Member , _
Y mx¥Web > Site Manager

aourse 2 Class
o

Your school

Site Manager

4. Click Create Member

Site FPeriod Grade Subject
Member\ Course & Class Data Set

¢ Create member (Dview inactive members
Administrator

Principal

Teacher




5. Select Member Type

6. Enter Email Address

7. Enter First Name

8. Enter Last Name

9. Select Gender

Entering

—

eachers on Desktop

W Demo School: 2004

i)

Ea;EeI Save

Pafent site; Demao School

Type: |Selen:tatype *I

Ser account:
[optianal)
[" Use same profile a5 user account

Primary 10: |

Ernail: |

personal Information

First name: |

~—Pp L3t name: |
Wrender: O pale € Female

\

\

—
/

10. Click Save

Title: |

Salutation: |



Downloading Files onto the Pocket PC

1. Click eWalk >@\\/
2. Click Setup >l \

s Generate files for handheld
4. Select Template
X Gates walkthrough Revision 1
5. Click Generate Files Files Generated m

\/

This moves files onto the Pocket PC



Downloading Files onto Pocket PC

1. Push your shortcut button

| MNew walkthrough |

\ IReview walkthroughs |

| Upload/Download |

| Quit |
3. Select Subject and Comment boxes

2. Tap Upload/Download

| Download |
Download Termplate Files generated and;
Download Subjects (Staff, Students etc.)
4' Tap Download ‘ u:uwnlu:uau:l Comrments from Comment Library

Files will begin downloading-this will take a minute or more.

5. Wait for screen to display DONE 6. Tap Return —>

10



Conducting Walkthroughs

1. On Pocket PC Main Menu screen tap New Walkthrough
2. From Template category and in dropdown Tap All \
3' Tap hlghllghted A” \1 Select template category: -
\ i -]
4. Tap new Dropdown B
ek bemplate: [ @ @(‘)(f) d
i =y

Gates walkthrough Revision 1 |
5. Tap Template to be used / 4|

Aaran, Hank
Alexande, Shari
Crouse, Michael
Doe, John
Farris, Rothel
6. Tap staff member P | e
Figgs, Greg
Flayd, Tommmmy
Flowd, Tormmme
Hamann, Paul —
I:|.=|Inrnrk mﬂpnniql

T .

You should now see a screen with the staff members name, date, time and
some other information.



Conducting Walkthroughs
Explanation Screen

Stamped when
walkthrough is

o Staff Name: Stanley, Ralph complete
o Title: WT-7:38:00 AM
» Date:| 9:17/05
e Start:|/7:38:00 AM End:

e Label
abe !

When building a template add label
explanation. For example, 5™ grade or
science. This will be explained in
more detail in the template building
section.

1. Tap Proceed (This will take a few seconds as records are being built. When completed

you will see page one of your walkthrough.)
12



Icon Explanation from Pocket PC

Lets you select page of walk through

Brings up note section

\

Time stamps end of walkthrough. Once

tapped you will return to opening page

1-Page 1 - iE 0 %,4——

Figlds, Tohme—_

m Teacher Engagement

hd |

m Classroom ackiviky

m Learning Activities

m Curriculumfplanning

m Grouping Arrangement

[JEI EIRN EIRN E

Number of minutes spent
conducting walkthrough

Previous page

Next page

If you are on another
page beyond the first
this will end the
walkthrough

m Differentiation Levels

(= § [=]

IE Student Engagernent

13




Conducting Walkthroughs

Krauss, Alison

Title:  [WWT-4:20:00 PM |

Date: |11/17/05 =~

. Select Grade level

. Select Subject

Lol o et— !1--SE|EE|I Grade- ‘_; vl
Subject |1--Select Subjeck- vl

. Tap Proceed ==

Moke:

Krauss, Alison l

7]
Back T Mmt ]
. Make selections for Teacher Engagement, Classroom / e -
Activity, etc. —>
. . L. — mLearning Actkivities E
. Select checklist for Learning Activities /
. When walkthrough is completed tap Clock | mcwricmwp'ﬂmm: ]
. Tap Main Menu mGrDuping Arrangenmenk E
[
To conduct another walkthrough repeat pages 10 and 13
When entering notes in the note section be sure to move your curser
14

into the box on screen before taping



Reviewing Walkthroughs on Pocket PC

ﬂ Main Menu

ewWalk™

\| New walkthrough |

|Review walkthroughs|

1. Tap Review from Main Menu

2. Tap dropdown

| Upload/Download |

3. Select Template

Quit |

Select Template:

4. Select walkthrough

Gates walkthrough Revision 1

Pre-trip Inspection

Prafessional Growkh & Eval, Review Ched
Template 11

5. Tap Edit

35, Greg

11/18/05 WT-10:03:00 AM
11/18/05 WT-2,51:00 AM
1111705 WT-4120:00 PM
1111705 WT-4:15:00 PM
11/1705 WT-11:38:00 AM

o« TN [ T

pate

Start: [Laemo0pmM | End: | |

1--Select Grade- -
Subject 1--5elect Subject- -

6. Tap Details
\

Details

7. Tap left blue arrow to ekit
L

1

Grade Level

FRI

- |

Teacher Engagement E

-l

8. Tap Main Menu

s -

|16-Grade 1z v|

9.Tap Quit

| Upload/Download |
| Quit 15




Uploading Data to Web

Make sure ActiveSync is connected by looking in the bottom
taskbar for icon to turn green and stop spinning

PR
Ieskop ” FECEEOBY O TOD

1. Press shortcut button to
access eWalk Main Menu

2. Tap Upload/Download

|:| Download Subjects (Skaff, Skudents etc.) N ‘
EA
Download Comments From Comment Library L ).
C|
oy
)@()P© d

- -

4. Wait for DONE. This could take a minute or more.

3. Tap Upload

5. Tap Return

16



Verifying Walkthrough Upload

1. Click ewalk > @/“/

Microsoft Internet Explorer il

16 new walk-throughls) Fraom the Palm have been added to eitalk,
14 walk-through(s) have been updated.

e

Dialogue box appears

2. Click OK

3. Click Walk-Through —V‘

4. Click Manage Walk-
Throughs

New walk-Th hs Start Date
Crg:t'e E r?ew wa!ﬁ:gfl?jrgug TEITI[J'EItE 01-01- %
||AIITem|:|Iates ;I W 2005 W o00E

Completed Walkthroughs

. EsﬁﬁvgfifThmughs repot - Narne CatEgDrV -
will appear 2

89 - WT-6:27:00 PM

A, @ 87 - WT-6:25:00 PM  No cateior."es Gate

o categories  Gate

5. Select Walkthrough to view

6. Select page tab — edit if necessary — if edits were made click Save
17



Generating Reports

L. Click mXWeb fxien ™ el > Templates

2. ClickeWalk —

3. Click Reports ik AN

walk-Throughs
Mahage Walk-Throughs

walk-Throug:

MNew vwalk-Throughs
Create 3 hew Wwalk-throwgh

Reports
Le M3l -Throughs repoarts

18




School Data Generating Reports

Administrator - Demo School

v Owerall Template Report
= owverall template report

= Owerall walkthrough Repo

Yiew number of walkthroughs for each schoo

v Owerall Checklist Report
Yiew owerall checklist report .
v Owerall Element Report Report Optlons
Yiew owverall element report

v Owerall Filter Report

Wiew owverall filter report from a template

T T O TT o ———
ML el Custom tab

MIminis = Demo School -
subject /Uamr\ < will be empty
‘\_/

until you have

* Owerall Subject Report

Yiew owverall template with subject report Created your
Progress Report own reports
YWiew number of walkthrough by template, subject

and date

Teacher Data

* Owerall Subject Comparison
Make comparison between two subjects

19



Generating Reports

Select Template I

1. Click on report to view 2. Select template —yp IWI

Used tO gather your B I Bourbon County ﬂ

data [ Bourbon Central Elementary School
[ Bourbon County High Schoal
; | [” Bourbon County Middle School -

[T Cane Ridge Elementary

[T District Office

G 1 .
v [ Millersburg Elementary Schaol ﬂ

Select All Schools | Deselect All Schools I Submit Report I

A

overall Template Report
View overall ternplate report

Gross Tabulation Report
Make cross tabulation report

ousrall walkthrough Report 3. Select schools to be viewed or all schools

View number of walkthroughs for each school

Overall Checklist Report
View overall checklist report

 heportrernoa |
Overall Element Report Report Start Date Report End Date
View overall elernent report
August - Movernber = m
BHmanE SHkTaE
View overall filtter report frorm a template M| T T|F M| T T E

i 2 3 4 3 6 1 2 3 4 3

000000

F & 9 10 11 12 13 6 F & 9 10 11 12

4.  Optional: To change reporting period other S 0 DD R D A

21 22 23 24 2% 26 27 20 21 22 23 24 25 26

than Up-tO-date SEleCt Calendar 28 29 W0 21 27 28 29 30
entries

5. Submit report

< 6. Cancel or print when finished viewing

Cancel

Select Graph Output Type

animated JE | 20

Pape 1



Edit/Delete/Review an Individual Walkthrough

1. Click mxWeb |ates

2. Click eWalk

3. Click Walk-Through

vwalk-Throughs
Manage Walk-Throughs

4. Click Manage Walk-Throughs

. Bfohs
reate 3 new walk-through

Report:
Wie wwfk Throughs repo,

5. Select Template

6. Select the Individual
Walkthrough you wish to

Edit/Delete/Review/ [  Template || _StartDate m Sort By Subject
\ || Ternplates i':“’ géggl_ ’r‘“’ gggég INewesi I INot Applicable = ”Not Applicable B
. .
Prlnt/Ema.II MName Category Template Subject Start Date
)( 5 g 7L WT-10:49:00 A Mo categories Restroom Mo subject 09/19/2;?15 A
XK h B 72 - WT-10:41:00 AM No categoriss  Gates walkthrough Fields, John 09/19/2;?15 fBesel
RS @ 73 - WT-10:20:00 AM  No categoriss Gates walkthrough Harmann, Paul 09/19/2;?15 1maD
RS oa 74 - WT-10:18:00 AM  No categoriss Gates walkthrough Harmann, Paul 09/19/2;?15 Ao 13
R T 1T e T I U P TR Vimemee mmiat 09/19/2005 10:16

7. Click page tab to view _ ot
8. Edit as necessary 9. Click Save



Print/Email Individual Walkthrough

1. Click mxWeb . mxWeb > eWalk > Templates
2. Click eWalk
ICK evva > @\/

3. Click Walk-Through >| |

4. Click Manage Walk-Throughs

wWalk-Throughs
= Manage Walk-Throughs

5. Select Template et :

22



Print/Emalil Individual Walkthrough

Delete Edit

Allows you to print or email
individual walkthroughs

Template Start Date End Date Sort By Subject

=l 7% o1-01-z005 T8 09-19-2005 [Newest =||[Mot Applicable <] [Mot Applicable

Category Template m Start Date

P

b - W T-6: 26200 AN Mo categories Gates walkthrough Fields, Wicky 09/17/2005 06:26 am =
_)( Y 61 - WT-10:58:00 A Mo categories Gates wallkthrough Lile, Benny 03/16/2005 10:558 am
C LEFT AM Rl Akd Alm st - -

[ T I P N il ODAarmee

MO S 29O00 A0 mT -

Gt wi s lk-Thraugh |
—

Select Print Format

IStandard FPrinting vI
Subject Email MNote
IeWaIk wwalk-Through

N_PA-I
6. Click on Printer e N 7. Select print or email

Print a= POF I Send Eer Cancel I

S —————————————

i
FPage 1
Walk-Through MHame Template
WWT-12:00:00 Fhd Gates walkthrough
Category Subject
none Rothel Farris [P
Start Date End Date e
Thu Sep 15 2005 12:00 Ph Thu Mar 09 2006 12:01 Phd
Label

23




Creating Elements/Toolbox

Wizard — defines and helps with the creation of Elements, Checklists,
Templates and Category assignment.

mﬁ\

.. Step 1: Create Elements to be in your template —
Aan element is an item on which wvou wish to collect data.

Manage Elements

@/ Step 2 (optional): Create Checklist to attach to your elements

& checklist is not required but can save you time and can make choices automatic, A checklist must
be attached to an element and cannot be used independently.

Create Checklist

a/ Step 3: Create Template with the elements you have been create

& template is your survey all pu together.
Create template

é, Step 4 (optional): Create Category to attach template to
¥ n category is not required but if you are creating several walkthroughs on similar topics it can be
used for grouping them together,

Manage Cateqories

-
Step 5: Create Walk-Through using the template you have been created 4

¥ A walk-through is your completed survey ready to go and gather data,

Create walk-through

24



Creating Elements/Toolbox

Element — general topic or look for on which you want to gather data.

To create individual elements follow the steps below

1. Click mxWeb myWeb > eWalk > Templates

2. Click ewalk — a4/

4. CI'Ck Templates _> é Templates

5. Click Manage Elements

Manage templatas, checkiists and
slements

Step 1: Create Eleme
an element is anm iterm aon

MHManage Elements

6. Select and
click Element

mxWeb > eWalk > Templates > Manage Elements

»

g

Administrator - Demeo School Type to add
\.fiew All Elernents ;I Add New Element
[¥  EILA Proposals Logged in =
[T=] Travel Completed | Checkbox =l

A

9

W School Marme
W Person's Mame
I_;l Category
m Summative Dates ﬂ

I 12z Observation/Conference Dates

I 123 Growth Plans Completed

I | Cinnad Canw nf Somme Fualoan F

25



Adding Elements

Definitions of Element Types

Checkbox: - basically a yes/no element

Manual Text Input - requires manual input and does not aggregate
Manual Number Input

Dropdown List - two or more choices-limited to one selection
Date Input

Time Input

Label — major heading which requires a checklist, like a hammer handle
without a head

Dropdown List with Rubric
Time/Counter — allows data to be gathered by automatic timing and counting

Also remember checklists. Checklists allows for one or more choices from a
list, but they must be tied to a Label, like a hammer head to a handle.

26
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Adding Elements

Checkbox

1. Click Checkbox from Element Type Dropdown

45
45
47
48
49
(=fu]
=1
c=
[=5c]
(=5
cs
&7
[=f=]
={=]
&0
61

2. Type entry

Admini ator -

Demo School

Element List wiew all Elements \

Add Mewvr Element

AsC

A

HRNERERE?REE

Ui

Front Suspensian
Leaf Springs
Sprimng Mounts
Shocks

Front Brakes
Brake Hoses
Brake Chambers
Slack Adjusters
Drums

Carpet

Paint

Lights

Lockers

Paint Condition
Classroom Environment

Crderly Classroom

3. Click Save Element

-

—

Drop Down List with rubrics

LT E

Aok ity

i

MO Slerments

M

( E, Save ) ( o Clear )

27



Adding Elements

Manual Text Input

This requires manual input and there is no
aggregation. Thus this element will be
rarely used.

28



Adding Elements

Manual Number Input

1.  Click Manual Number Input
from Element Type
Dropdown

Manual Number Input

2. Type entry under Element Description

3. Click Save Element

( i) Save Element ) ( .. Clear Element )

29



Adding Elements

1. Click Dropdown List
from Element Type Dropdown Box

2. Type entry under Element Description

Dropdown List

3. Under Dropdown Content Type Listings

for multiple selections and click add

4. Click Save Element /

Add Mew Element

| Drop Down List

| Activity

L4

=]

14

| (©orw)

—p (Add)

after each

I

o Slernents

-

4J Save Element ) ( “. Clear Element )

30



Adding Elements

Date Input

Add Mew Element

1. Click Date Input from P [ate inpur =]

Element Type Dropdown

-
2. Type entry under Element Description > | _
[

W(i’ Save Element ) ( ., Clear Element )

3. Click Save Element —

31



1. Click Time Input from
Element Type Dropdown

2. Type entry under Element Description

Adding Elements

3. Click Save Element

Time Input
>|Time Input =
. Time Questioning Began
> (3) Save Element ) (\ Clear Element )
4. Type entry under Element Description > |_ =
P (B savec f— D) (S clear floment )

4. Click Save Element

32



Adding Elements

Label
[ hdiewtement |

1. Click Label from Element Type Dropdown

—P |Labe| {no input) |

A Label requires a checklist — refer to page 37-38 B
2. Type entry under Element Description > _ j
3. CIle Save Element > (i) Save Element ) (\ Clear Element )

33



Adding Elements

Dropdown List with Rubrics

| AddvewElement |
1. Click Dropdown list from

Element Type Dropdown P |[rop Down List with rubrics

2. Type entry under Element Description _
|

3. Type entries under dropdown
content and click Add after each

=
=
=
| (©opy)
=

[ ]

%7 Save Element Clear Element
~

4. Click Save Element 'H'

34



8. Click Edit

Adding Elements

Dropdown List with Rubrics Continued

9. Click attach rubric

Element List |Uiewl:|| Elements

AN 56 [ Paint

AN 57 Lights

AN 58 Lockers

TN 59 Paint Condition

AN 80 fITZ] classroom Environment

[==d Orderly Classroom

ABC Technalogy for Student Use
[ Teacher questioning students

IE Students not engaged

=1 Questioning Technigue

[0e: Last Questioning PD

Im Time guestioning started

ABC  Questioning Strategies

[fZ] student Responses

N 85 12:00 Teacher Placemant
XN 86 R Excerise

[ Activity

|

No elerments

El

ol

( :'l Save ) ( 7 Clear )

10. Type rybric and click add rubric
after each erNry

11. Click Add
12. Click Add
13. Click Add

VStun:Ient Response\

R
N @l =] shart &nswer
SN2 ] Long Answer

ECR= =

— =

Save Cancel

14.

Save



Adding Elements

Timer/Counters

. .
1. Click Timer/Counter from  |F— _

Element Type Dropdown

|Teacher Placement =~ (Copyw)

IStandard Form vI

2. Click View Gallery

\

( ™ Edit Content ) ( ] view cGallery )

3. Choose one and click on it

4. Click Edit —

Standard Form

5. CI'Ck Save i : oy » Save | Save&Donel Cancel |

Element Description

Standard Form =]
[




Adding and Creating Checklists

Templates
Manage termnmplates, checkiists and
glements

1. Click on Template > v

2. Click on New Checklist or ~ 7/ '-::5{

Don Manage Hewr Mewr WELE

Create CheCkl iSt e Woalk Elements Checklist Template Categ
€ mxWeb > eWalk > Templates

Administrator

Step 1: Create Elements to be in your template
an elerment is an itern on which you wish to collect data,
Manage Elements

Step 2 (optional): Create Checklist to attach fc
& checklist is not required but can save you time and car
elerment and cannot be used independently.

Create Checklist

. Step 3: Create Template with the elements you
& template is your survey all pu together,
Create template

37



Adding and Creating Checklists

3. Enter Checklist Name Spell Check

4. Make Checklist

entries in Create Clear
New Checklist

Element and Click
Add_after each entry

| Checklist Name

e S S o R S ption

Create Mewr Checklist El ‘rment

Checklist Elements

MNO checokist aelaermaenits

T ——
| Mo checwist elerments =]

= II
5. Click Save >

38




Creating a Template/Walkthrough

1. Click eWalk

2. Click Templates

Step 3: Create Templat

Wic MO SUFwey 2
3. Click Create Template » _Create template > .

Each page is
Displays limited to Five
4. Name Template reviously ety
generated total of 30
General templates

Info

Copy Template mopﬂ | Template Description Select Custom Report

Office I ﬂ Mo reports 1ailable =
T *mplate Name

Select Form
: <
Media-x Standard
Select Subject

5. Always use Media-x Standard — 6. Select Subject (Ex. Teacher) )

Template Description is Optional




Creating a Template/Walkthrough

mxW¥Web = eWalk = Templates = Manage Template
Administrator - Demo School

General
Info

Copy Template

@ Template Description Select Custom Report

Office | Mo reports swvaiiabis

Template Name

Template &

Select Form
Media-x Standard
Select Subject
= nane =

Custom Labels

8a. Allows sorting of data

Default "U"Elllh

] N\

8b. Ability to add a note

. Jdowish to use {at leyst one is required)

I I I
Label Label
Filter \ Text label 1
ASsS iated Element Drop Down A ia\qj Element Drop Down Default \iﬂ,le
Li t
none = “<none > \ =1 / =
e aald LS lenm 7

[

- Filter labels are limited to 20 characters on the Handhe
- Filter 1 and 2 can be up to 100 characters in length or c
— The +— '+ Fold e e mlieniem b

~vic 8c. If you do not want to sort
or make a note uncheck {
second and third boxes.
Note: Filter one must be 40
checked

be a drop down list taken from a drop down element

9. When sorting decisions have been
made click on Page 1




Creating a Template/Walkthrough

Adminstrator - Demo School

Page |

D element(3

Walk-Through Elements Associate Checkist

Namin .
e gages ___» 10.Click Edit and 11. Always
is optional enter name Save 41



12. Click on
blue arrow

—

Creating a Template/Walkthrough

g toaddan
I T Add Elements
5 l*”* 5 || [¥ EILA Proposals Logged in
I./ 4 9 || *I Travel Completed
_* 10 School M i
| Y ABL | school Mame To sort Element types if needed
$ Q 11 " S5C | Person's Name click dropdown_ box and select type
A and click <carch. -
F 9 12 || ;I\':EltEI;IEIr'Y
13 : ! - Dates
L ABC indicates
F 4 14 label only an(_i WConference Dates
needs a checklist Checklists can
F A 15 ||| 122  Growth Plans Completed be added to
A 17 ||| *I *““gqned Copy of Sum. Eval. an Fil. any Element

Search Element | |.ﬁ.II Types

42




Creating a Template/Walkthrough
Attaching a Checklist to an ABC Label

Page 1
3 element

5

wWalk-Through Elements Associate Checklist

™. Page 1 -~
| P = || [ =1 |||m School Mame [checklis_= ]| <none= =] |
X A N=T= A Technology for Student Use |checkli:_» || Technology = A,
| [Ewe=] |
| e || m"fﬂac Questioning Strategies |checkli: = || Questiopisd Strategies - x|
ABC indicates ) ~
label only and erts
needs a Checklist ¥ Teacher questioning Stud’en - _ | =
i - H = ”' — 13. Click dropdown /,/ -\ I
: =1n] | =1
| - o attached to label — \ .
g AtE | e im g - —
(& ] e [FeeTm 1 elect Checklist 15. Use the center ]
(8 A 8¢ | Stuve nesporiecs dropdown to sele_:ct the ]
| A " 25 "12:00 Teacher Placement type Of CheCk“St - :I
0 | se  |IFd excerise checklist, number or |
| § A " 104 "Im Questioning counter :I X

<
m
=
z

| _ssarch Element | ! Al Types Checklists can
'! i3 save ) be added to
16. Click Save

— any Element

43



Adding Templates to Pocket PC

1. Click eWalk

myilfety > elWalk > Templates > Manage Template

2. Click Set-up ;E r |

3. Click Generate Files > E Generate Files
Geherate files for handheld

AUITHINSLUrdLor - Lerrno Sornool

[T Gates walkthrough ﬂ Mo categories :I
[ Office

[T Pre-trip Inspection

[~ Professional Growth & Eval. Review Checklist 4 SeleCt Templa‘te

[T Restroom
[T Template 5

5. Select Generate Files

2. Select School

eWalk 2 Handheld Setup

mxweb.media-®.com
116
jfields@kde.state.ky.us

deokok ok ok kok ke ke ke ke ke ke

Derno =chool

3. Generate Files
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Downloading Files onto Pocket PC

1. Push your shortcut button

2. Tap Upload/Download \

>
L% E‘A )
ofolel (S ele)s
- 7
:
3. Select Subject and Comment boxes Y g
/ﬁ%ﬁmb&d Subjects (Staff, Students atc.)
I:‘ wnload Comments from Comment Library
4. Tap Download

Files will begin downloading-this will take a minute or more.

5. Wait for screen to display DONE 6. Tap Return



Conducting Walkthroughs

1. On Pocket PC Main Menu screen tap New Walkthrough
2. From Template category and in dropdown Tap All

3. Tap highlighted All

T~

\1 Select template category: =

v|

4. Tap new Dropdown

|eck Femplake:

T —

Upload/Download

5. Tap Template to be used

Gates walkthrough Revision 1 |
/ .

Aaran, Hank
Alexande, Shari
Crouse, Michael
Doe, John
Farris, Rothel
Fields, John
Fields, Wicki
Figgs, Greg
Flayd, Tommmmy
Flowd, Tormmme
Hamann, Paul

6. Tap staff member

Halnrnrk FilF-nnin
a m

e

Pocket PC

(')(‘)C
s 7

You should now see a screen with the staff members name, date, time and
some other information.
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Reviewing Walkthrough

1. Click eWalk £

myififalx s eWalk > Generate Files

> Ywalk—-Through

walk-Throughs
Manage Walk-Throughs

2. Click Walk-Through

3. Click Manage Walk-Throughs

5
g

5 4. Select Template

Administrator - Demo School

’@‘ StartDate [ _EndDate ] SortBy I subjoct
01-01- o9-20- - -
= ] A I =5 || || = |
Gates walkthrough f:_,, 0os 'G:, >00s Mewesi Has a subject Mot applicable
.| mname | Gategory Template
. s @» 80 - Walk-Through 61 #~o c2N GCates walkthrofgh Fields DEy2n/an
+ - -10:41: o categoNes Aates walktpfou :
N @ T2 - WT-10:41:00 AM & teg t Ikt gh g
; - -10:20: o cateqories =2\es wajfthrou amann, Pau :
N @ 73 - WT-10:20:00 AM A teg = through H Paul g"’lg'@;ﬁS e
192005 10:12
X N ah ¥4 - WT-10:18:00 AM = i
5. Sort by daté, subject, member arm
/1942005 10: 16
PN i F5 - WT-10:16:00 AM /il Cocio oma T =D o |
- G - -1:05: o categories ates wa roug amann, Pau :
5 FO - WT-1:05:00 PM fad [y GSat lkth h H Paul Dg,’lg,f'Zal:lnl?]S R
X <8 - WT-7:34:00 & o cateqories Gates walkthrough Hancock, Dennis Dg,’l?,fzgr?]S OwEs
R S % 79 - WT-6:36:00 AM Gates walkthrough Hardison, Brent DEI,-’l?,-"EE?r?]S o= SE
X @ 69 - WT-6:26:00 AM Gates walkthrough Fields, wicky DEI,-’l?,-"EE?r?]S oE:2E
) . . . na 2
e S @ 61 - WT-10:58:00 AM  ~o Categories FUEIEDES L) 56
lick to set vi ight 00
e v o 62 - WT-10:02:00 AM ~o cafegories 6 C IC 0 Set viewer ”g S "flE"@aDanS 1E:0=
: - -4: 0 o Ccateqorias ates wa rou ields, John :
. @ 55 - WT-4:40:00 PM & teg Gat Ikthrough Fields, Joh 02 16/ 2008 GtaT
4m vI



Setting Viewer Rights

l:oninient Print Eniall Delete

Library
meeb = eWalk = Walk-Through = Media-x Standard
Administrator - Demo School

Walk—through Marme Cateqgory Template -
v alle- Through &1 SRoee > GCates Walkthrclugh
Date Start Tlrne End Tlrne
Tue Sep 20 2005 20 20
Lahel Selec:t Teacher
I IFleIds John I

M administrator can wview |||_ Principal can wiew ||~f Teacher can view |

To set viewer rights check boxes accordingly
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Roles, Rights and Privileges

Administrator
CAN CANNOT

sscreate walkthrough templates

s»share their walkthrough templates
s»gather walkthrough data

+s»see and edit walkthrough data they created

s»see any walkthroughs in their schools created by someone
else that has been given "Administrator can view" privileges

“*generate reports based on any or all of their schools
ssexport data for any or all of their schools

«»add new members
Principal

s»create walkthrough templates ++add any new members

s»share their walkthrough templates ++See any data from another school
s»gather walkthrough data

s»see and edit walkthrough data they created

s»see any walkthroughs in their schools created by someone
else that has been given “Administrator can view" privileges

“»generate reports based on data from their school

ssexport data for their school



Troubleshooting — Pocket PC won’t sync

1. Ensure the Pocket PC is firmly
seated in the cradle.

2. Ensure your Pocket PC is at the
blue “Home” screen with no
programs running. You must QUIT
eWalk to enable the Pocket PC to
synchronize.

3. If password protected, add password.

% Microsoft ActiveSync = =] |

File  Wiew Tools  Help

4. Click the sync button in ActiveSync. — & &

Sync Shop Details Explore Options

PncketﬁCf

Connected

Synchronized
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Troubleshooting — Can’t log on to Media-x

1. Check another internet site to ensure your internet is working.

2. Ensure the Media-x site name is correct. Common mistakes include
omitting the “S” in HTTPS and not capitalizing the K in Kentucky.

S Back - = A @E E"'-'.'\ earch—F [Favarites %Media @ ' ' - E

address i hips ¥ irmomeb, media-x, cofnfKettucky kdeusa __1

3. Type in your correct Media-x

user name, Usua”y your whole e- Kentucky Department of Education
mail address. — 1 Username: |
4. Type in your correct Media-x P Password: |
password, usually 1234 unless you Login | LostPassword?
changed it
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Troubleshooting — No template when
download i1s complete

Possible solution: Watch carefully for “37 bytes of data” after
“Sending post request” in the upload/download status box

e

eWalk™

| MNew walkthrough |

[Review walkthroughs |

— 1. Tap Upload/Download

[ Upload/Download |<’7

oveMlioad Template files generated and:
. Tap Downloa S oo o i g

3. Watch the status bar
closely. It will say “sending
POST request...” and then
“37 bytes of data received”
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Error Codes — 0 Login

Error Code: 0 Login, Proxy Authentication Failure O

Possible Solution: Uncheck “Use HTTPS for secure data transfer” on PDA Media-X

user identification screen

e Walk™

| MNew walkthrough |

1. Tap Upload/Download [Review walkthroughs|

[ Upload/Download |

Download Template files genersted and:

2. Tap Setup —_ 4
] Sekt Up Py = 10:00

e'walk Setkings for Server

/,» ] use HTTPS For secure data transfer
3. Uncheck HTTPS for secure data transfer —" |

Syskem ID: | |

User Mame: | |

Fassword: | | |REEDrd |

4. Tap Return

\ Procey Server used
5 . Q u |t eW8.| k PROXY SERYER SETUP

6. Remove Pocket PC from cradle then resync
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Error Codes — 0 Connecting

Error Code: 0 Connecting, Logging on to proxy server, 8 login error, Proxy
authentication failure 8
Possible Solution: Check for correct proxy port on PDA proxy setup screen

@M — 5 |Set Up + =% 10:00
e waten e e ol Settings o Server
| New walkthrough | . I:l Use I-;TTPS for secure data transfer |
[ ] IP Host:
[Review walkthroughs | System IDi : |I
1. Tap Upload/Download — [ Upiesd/Sewnoad | . —
2 . Tap Setu p 3 - Tap Proxy Proxy Server used
Server Setup
[FRORY SERVER SETUP
735 [PROXY Setup - 4% 10:09
Settings for Proxy Server
i I roxy Host: | |
4. Enter your school or district port — e
. . Lser Mame: | |
5. Tap Return twice back to eWalk Main Menu passord: | | Fecod]
6. Quit eWalk \
7. Remove Pocket PC from cradle then resync _
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Error Codes — 6 Login

Error Code: 6 login error, Proxy authentication failure 6
Possible Solution: Check for correct IP Host on Media-x user identification screen

eWalk™
Download
| New walkthrough | ot e e e ey 2 . T ap S etU p
|Review walkthrough5| lsmtus: petead |
1. Tap Upload/Download | ———
H Set Up + == 10:00

3. Check for correct IP Host. Should read
mxweb.media-x.com

e alk Settings for Server

[ ] Use HTTPS For secure data transfer

IP Host: | |
4. Tap Return System ID: | |
User Mame: | |
Password: | | |Flecn:ur-:| |
4. QUIt eWalk Proxy Server used
5. Remove Pocket PC from cradle then resync PR SERVERIEETIE
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Error Codes — 7 bytes of data

Error Code: “7 bytes of data received,” “There has been a communication error and
data transfer has been aborted”

Possible Solution: Check for correct user name on Media-x identification screen.
Check for correct password (1234 unless changed) on Media-x identification screen

eWalk™ Download
| MNew walkthrough |
|Review walkthrough5| - / 2. Tap Setup
1. Tap Upload/Download — [ Gpicad/bownioad |
H Set Up +u == 10:00

e allk, Settings For Server

3. Enter your correct Media-x user name L Use HTTPS For secure data transfer

1P Host: | |

. Syskem ID: | |

4. Enter your correct Media-x password \: Mame: | |
FPassword: | | |Recu:-ru:| |

5. Tap Return back to eWalk Main Menu bresey Server used

6. Quit eWalk
PROXY SERVER SETUF |

7. Remove Pocket PC from cradle then resync
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Error Codes — 7 bytes of data

Error Code: “7 bytes of data received,” “There has been a communication error and
data transfer has been aborted”
Possible Solution: Check password on proxy setup screen. This should be your

daily computer password Ik o g
Py
@\L‘/ nnnnnnnnnnnnn :j;::;:ited o e'walk Setkings for Server
e W alk™ [ bownload Subjects {Staff, Students ste. ]
[ pownload comments from Comment Library I:l Use HTTPS For secure data transfer

IF Host: | |
—— System ID: | |

| MNew walkthrough |

User Mame: | |

|Review walkthrough5|
FPasswor :| | |Recu:|r |
1. Tap Upload/Download —» [ Gpicad/Downicad | _—— i d
/ 3. Tap Proxy [w] Prosy Server used
2. Tap Setup & Server Setup | —a
[FRORY SERVER SETUP

Settings For Proxy Server

Prosy Hosk: | |

. PrnxyPORT:I:l
4. Enter your daily computer password \:N| |

Password: | | |REEDrd |

5. Tap Return twice back to eWalk Main Menu

6. Quit eWalk \

7. Remove Pocket PC from cradle then resync =R
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Error Codes — 7 Login

Error Code: 7 login error, proxy authentication failure 7
Possible Solution: Check for correct user name on proxy setup screen, usually your

alias, e.g. jsmith

Sel: up 4 =S 10:00
@\L’% Sownioag Temm:j;:::ited . edall Settings for Server
evratk [ oot St Gt e e [ Lise HTTPS for secure data transfer
| New walkthrough | —— SYIB:DIS; : ||
[ ] '
[Review walkthroughs | User Name: | |
Fassword: | | |Record|
1. Tap Upload/Download —» [ Gpicad/Downicad | _—— i
/ 3. Tap Proxy Proxy Server used
2. Tap Setup % Server Setup H\L
[FRORY SERVER SETUP
Settings For Proxy Server
4. Enter your computer username (eg.
- Prosy Hosk: | |
Jsmlth) \Pruxy PORT: |:|
User Mame: | |
) . Password: | ||REEDrd|
5. Tap Return twice back to eWalk Main Menu
6. Quit eWalk \
7. Remove Pocket PC from cradle then resync =T
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Error Codes — 8 Login

Error Code: 8 login error, proxy authentication failure 8

Possible Solution: Check for correct proxy server identification on proxy setup

= 4 b
(& \s:/ Gownioad
= - Download Templste files gener sted and:

eWalk™ [] bownload Subjects (Staff, Students sk, 3

[ bewnload Comments From Camment Library
Upload
| MNew walkthrough | )

ttttttt

|Review walkthrough5|
1. Tap Upload/Download —» [ Gpicad/Downicad | _——
— 3. Tap Proxy

2. Tap Setup % Server Setup

H set Up

Py = 10:00

e'walk Setkings for Server

] use HTTPS For secure data transfer

IP Hast: [

Syskem ID: |

User Mame: |

Password: |

| [Recard]

Proxy Server used

i~

[FRORY SERVER SETUP
Settings For Proxy Server
4. Enter correct school or district proxy
1 1 _>Pr|:|>< Haost: | |
server identifier Pm;m::l
User Mame: | |
) . Password: | ||REEDrd|
5. Tap Return twice back to eWalk Main Menu
6. Quit eWalk \
7. Remove Pocket PC from cradle then resync =T
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1. Select Comment Builder

2. Choose Phrases

3. Click New Library

4. Choose Phrase Library

5. Name your new library

6. Click Next —

Comment Builder

P ~ £ 2

Profile Sethngs Comment Help

Builder Manuals

Toggle
Brovrser

Expect.
Browser

Phrases

¥ My Libraries " Shared Libraries

New Library Wizard

alep ITNOre Hre :.::.--# %—L}Lhﬁpn-

T *}F.

@ o

Comment Library  Phrase Library

Choose a name for your library
well as what type of library
it el .

Comment Library
S library of comments

Marie: |Mike'5 Comments |

— [

SLp QO erhshesss—aid] multiple
levels for a single comment,
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Comment Builder

€ mxWeb > Comment Builder> New Library Wizard ™

New Phrase Library Wizard

Step 2: Products Mike's Comments

: Library available for:
Choose the products you wish
to use your phrase library in. [ IEP: L 6. Select eWalk

r eTeachE/

MV ewalk

[T iMotice
™ roval /

_— 7. Click Next

A/New Phrase Library Wizard

Step 3: Categories Mike's Comments
8. Select New Category Categories:

[ et

My e acisa ekt et [Classroom

Fhrases are grouped T —p
category. These categories “ Mew category

9. Create a new category

10. Click Next > Nextl

Naw Phrase Library Wizard

Setup Complete! Getting Started
Your new phrase library has Your phrase library is now ready for use! Click "Finish" to return to the
been created and is ready for editor,
you to edit!
Finizh ] < 11. Click Finish
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Comment Builder

mxWeb > Comment Builder

Comments

* My Libraries

Phrases

{~ Shared Libraries

/% Camments

1. Select Phrases Tab/

2. Select library

mx\Web > Comment Builder

| Corifents™. Phrases

3. Select category

4.

/ |

er!wr
Phrase

Ae's Comments

Category: ICIaserDm 'I

Category

Edit
Letbngs

Delete
Library

Phrase

X

| Classroom

]| @ntitled

Click New Phrase

5. Type your new phrase

/

/F My Libraries { Shared Libraries

Edit

</ Mike's Comments

6. Click Save

8. Return to MxWeb

7. Repeat as needed

News
Phrase

Letlings

Mike's Comments

Category: ICIaSSrDDm vI

Delate
Library

1
Share

Category Phrase
A | Classroom "‘LWCHEIDS Reigns!!!
X |CIaSSrDDm = |lInfectious enthusiasm
~\$1'E+B§-% ;I |E-|:|urb|:|r'| bottle visible
>< |CIaSSr|:n:|m \\j%@rderly and well disciplined —

4
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Comment Builder

¥ g4 Down/Up load o dto2a D

| Download |

Dowenload Template files generated and:
Dowrload Subjects (Staff, Students etc.)
Download Comments from Comment Library

—
“N Next time you download be sure to
Status: check “Download Comments from
| | the Comment Library”
¥ i-fiNotes o £ 9:29
N White, Cathy
E' Teacher Engagement
Crderty and well disciplinad —
| [Bourbon botte visible -
Infectious enthusiasm
. .. Chaos Reignslll
Your comments will be visible when you Ny -
tap the dropdown under “Select a 1T
comment:” in each element’s note section =)~
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Deactivating Staff

1. Click Site Manager 3. Click Member

Site Manager

Site Period Grac
[Mermber, Course &
i+ Create member (20

N Administrator
‘ Principal
Teacher
\[E.

Systery Functions

~ £ &

Profife Settings Comment Help
Builder Manuals

Student

Admir Functions

4. Select Subject

Fite

Manager 5. Click on Red Arrow

2. Select School

eacher

¥ % 9 aaron, Hank 5. Click OK
¥ % 9 Alexande, Shari

Site{s, Period™. Grade™. Subjec
Mergper Course 2 Class Dat
“‘ DEI‘I‘ID SI:hI:lI:ll | i R AT AN L RLYLY] ]

\_,; E Kentucky Microsoft Internet Explorer

[ adair County
[ Augusta Independent @ Are yaou sure vou wish to de

Bardstown Independent
Barren County |

ivake the member ‘Aaron, Hank'?

oA A A A

K Zancel

M1 n =4+l ™




Sharing Templates

Sel
1. Select Templates Qat-Up
Manage templates Templates
Ik-Th h : Manage templates, checkiists and
= I ¢
2. Select Template LLELLSILITCE LS .

3. Select Share

Generate Files
Generate fites for handheld

i‘.’ 4 Pre-trip Inspection
& Classroom Environment

8
@ 1 Questioning Data

: g i B Y, )
4. Enter user login of v @ = @-,-
whom you want to share -t : AN

the template with

T
a Ewviial t Sharing
IC a e | =2r=s, user groups, and sites that vyou wish to share with. If yvou share
. c a site, anyone belonging to that site will have access to the shared
hare with user: ﬂ
- Share with user group:
6. Click Done =

Share with site:
IAdair Zo. High

=
Existing shares:
Mame Shared with R v D = O =
o dennifer.elliottc@education.ky.gow sar L, & @ D
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Printing Forms

At the top of your web browser click on TOOLS INTERNET OPTIONS this will open a

dialogue as shown below. Scroll down until you see an entry marked Print Background colors
and images. Ensure that this box has a check mark beside it.

nnual Performance

syiew Document - Microsoft Internet Explorer

View  Favorites

- @ - =

W it z > i {
e B R T | General | Securty || Frivacy :| Content I| Connections '| Progras | Advanced |

disw @] maweb @] DEVI @] PREVIEW! I TEST! &) Medi| | Settings:

I =R

]
Help

-

::h ..-":' ! search ‘?{E" Favorites -& ISPREEOFGTS A

e

Play animations in web pages |A|
Play sounds in web pages B
Play videoz in web pages
. Show image download placeholders
Show pictures
Smart image dithering
&P
int background colors and images
b Sugefoh from the Address bar
Q When searching
Digplay results, and go to the most likely zite
. : Do not gearch from the Address bar
ApDraisaliName SpRtaisal L Just dizplay the resulks in the main window

Cancel Print

'Web > mval > Evaluation Manager > Evaluat

Administrat

I3

Teacher's Name SUSAMN CAM Just go to the most likely zite
Evaluator's Mame Michael Luc é Security | =
; - =
SPECTAEL I__|__.-’-'-.II|:|W active content from CDs ta run an My Computer " |2
&1 m | 2]
Date of Evaluation Thu Dec 15

Mon-Tenured

[ Fesztore Defaultz ] B

Tenured

Option (if tenured Track 2)

ak. ][ Cancel ] Apply

Cooperating colleague

66




